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Larkfield SEND Policy 
 
COMPLIANCE 

 
This policy complies with the statutory requirement laid out in the SEND Code of 
Practice 0 – 25 20014 and has been written with reference to the following guidance 
and documents: 

• Equality Act 2010: advice for schools DfE Feb 2013 
• SEND Code of Practice 0 – 25 2014 
• Schools SEN Information Report Regulations (2014)  

• Statutory Guidance on Supporting pupils at school with medical conditions 
April 2014 

• The National Curriculum in England Key Stage 1 and 2 framework document 
Sept 2013 

• Safeguarding Policy 
• Accessibility Plan 
• Teachers Standards 2012 
• The policy was created by the School’s SENCO along with the SEND 

Governor in consultation with staff , parents and governors and reflects the 
2014 SEND Code of Practice guidance  
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1. BACKGROUND/CONTACT 

Larkfield’s SENCO is Miss Anna Felmingham , who holds the National Award 
Special Educational Needs Coordination qualification, PG Cert SpLD 
(Dyslexia) Approved Teacher Status and is a member of the schools senior 
Leadership team . She is responsible for managing our schools response to 
the provision we make for children with Special Educational Needs and 
Disabilities 

 
SENCO Contact: 01704 224720 felminghama.larkfield@schools.sefton.gov.uk 
 

Larkfield is a mainstream Primary School. Central to our beliefs is that all 
children have an entitlement to a broad and balanced curriculum which is 
relevant to their needs and that as a staff we have to responsibility to ensure 
that each child reaches his or her full potential. 

Every teacher at Larkfield is a teacher of every child – as such, every teacher is 
a teacher of SEND.  

 
2. AIM OF THE POLICY  

 
The identification of SEND is built into the overall approach to monitoring the 
progress and development of all children at Larkfield Primary. A child has SEND 
when, in order for them to make progress, they require additional or different 
support to the schools’ quality first offer which is available to all children. 
Regular assessment will help identify children who are not making anticipated 
progress and therefore require more targeted support. When children are 
identified as requiring SEND support parents will be notified and their views, as 
well as the child, will be incorporated in any targeted plan. 

 
Definition of Special Educational Needs and Disabilities (SEND) 
A child or young person has SEND if they have a learning difficulty or disability 
which calls for special educational provision to be made for them. A child of 
compulsory school age or a young person has a learning difficulty or disability if 
they: 
• Have a significantly greater difficulty in learning than the majority of other 
learners of the same age, or 
• Have a disability which prevents or hinders them from making use of 
educational facilities of a kind generally provided for others of the same age. 
 
Ensuring that high quality teaching is available to the whole class is likely to 
mean that fewer children will require SEND support. However, for some 
children, further additional support is needed to enable them to make progress 
and to reach their full potential. 
SEND Code of Practice July 2014 
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3. OBJECTIVES  
 

Larkfield supports its pupils with SEND within the framework set out in the SEND Code of 
Practice 2014. 
 
Teachers have the highest possible expectations for all children in their class.  All 
teaching is based on building on what children already know.  Teachers differentiate 
tasks according to a child’s ability and this will be indicated in planning. 

 
• Teachers recognise that a variety of approaches, materials and groupings are 

indicative of good teaching and benefit a range of learners, whether they have been 
identified as requiring SEN support or otherwise.  This ensures that all pupils will 
access good quality inclusive teaching that provides reasonable adjustments to 
accommodate learning differences.  Subject co-ordinators as well as the SENCO may 
suggest specific strategies to be put into place to support a child’s learning.  The 
senior management monitor this provision as part of the appraisal cycle to ensure that 
it consistently meets the agreed standard. Provision for pupils with SEND is a matter 
for the school as a whole. 

• All teachers are responsible for the progress of pupils in their class, including those 
who access additional support through the use of teaching assistants or external 
bodies. 

• The SENCO, Miss Felmingham, is responsible for liaising with class teachers, 
parents, the SLT and outside agencies regarding SEND support. 

• The SENCO also works closely with the head teacher in determining a strategic 
plan for SEN provision within school and the allocation of funds. 

• The SENCO ensures that training needs of staff are met. 
 

• The SEN Governor liaises closely with the SENCO and head teacher to 
monitor and challenge the school’s SEND provision. 

 
 

4. IDENTIFYING SPECIAL EDUCATIONAL NEEDS 
 

The Code of Practice identifies four broad areas of special need, which are: 
• Communication and interaction 
• Social, emotional and mental health difficulties 
• Sensory and/or physical difficulties 
• Cognition and learning 

 
These categories are useful when planning suitable provision.  However, it is 
important to note that identification of a specific type of need is not necessary to 
put a support plan into place.  Similarly, the identification of a type of need does 
not automatically call for the implementation of SEND support.  Frequently, pupils 
have needs across categories and at Larkfield our priority is to gain a good 
understanding of how our children learn to ensure provision is appropriate, rather 
than focusing on category of need. We consider the needs of the whole child, which 
does not necessarily just include identified areas of SEND. Pupils with social 
emotional and mental health difficulties may present in school with behavioural 
needs and we will attempt to support these needs and teach the skills required. We 
consider these presenting behaviours as a response to an underlying need.  
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We also recognise that the following may also impact on a child’s progress in school, and 
whilst they do not alone constitute a Special Educational Need, the SENCO will monitor 
the progress of the following groups of pupils as set out in the Code of Practice July 2014 
 

• Disability (the Code of Practice outlines the “reasonable adjustment “ 
duty for all settings and schools provided under current Disability 
Equality legislation – these alone do not constitute SEN) 

• Attendance and Punctuality 
• Health and Welfare 
• EAL 
• Being in receipt of Pupil Premium Grant 
• Being a Looked After Child 
• Being a child of Serviceman/woman 

 
A Graduated Approach to SEN Support 
 
The identification of SEND is built into the overall approach to monitoring the 
progress and development of all pupils. A pupil has SEND when in order for 
them to make progress they require additional or different support to the 
school’s quality first offer. 

 
Identification of children who need extra support is done in the following ways: 

• Information and liaison with the transition setting/previous school. 
• Concerns may be raised by the parents/ carers, the class teacher or the 

child. 
• Limited progress or/and working significantly below age expectations 

despite quality first teaching/ appropriate support is noted at the Pupil 
Progress Review meetings. 

• Liaison with outside agencies eg. speech therapy / Paediatrician.. 
• The class teacher will plan and differentiate the curriculum for all the 

children in their class, which may include additional support in a small 
focus group or individually within the classroom. 

• Pupil progress meetings are held each term. At these meetings the class 
teacher discusses the progress of all children in their class with the Senior 
Leadership Team. If a child is not making expected progress the class 
teacher must consider whether they have a full understanding of the pupil’s 
learning profile to identify whether any SEND is impacting on learning. The 
school may decide that additional and different provision is necessary for the 
pupil to make progress. 

• Where children are identified as needing SEN support, parents will be 
contacted and a SEN Support Plan will be written to support the child’s 
needs, following the four stages of the Graduated Approach; Assess, 
Plan, Do and Review. 

• Each child’s needs and progress will be discussed at termly SEN review meetings 
with the SENCO and, if there continues to be a lack of progress, further 
advice may be requested at SEN planning meetings with the Inclusion 
Consultant and Educational Psychologist. The school may also refer to 
independent consultants, health professionals etc for advice. Parental 
consent is always sought for referrals. 
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• A child identified with SEN may require additional arrangements and 
adjustments to enable them to fully access tests and assessments such as 
Key Stage 2 SATS.  This may be in the form of a reader, a scribe, additional 
time or rest breaks. 

• If a child is not making the expected progress, relative to their starting point, and 
the cost of support required for substantial additional and different support 
from our quality first offer is above £6,000, the school can request ‘High Needs 
Funding’ for the child from the LA. 

• If, despite high needs funding the pupil continues to make no progress, then 
school or parents can apply for an Educational Health Care Assessment. 

• At each stage pupil views must be considered if appropriate. 
• Decisions regarding the allocation of support and resources to each child will be 

dependent upon tracking of pupil progress, discussions with specialists and 
parents and subject to the allocation of resources within the SEN budget, which 
is set in April each year. Our aim will be to make children as independent as 
they can be. 

The process for implementing SEND support 

The process for implementing SEND support is described in the 2014 Code of 
Practice as the Graduated Approach and has four stages. 

Assess 
The class teacher and SENCO gather all the information they have about a 
pupil from a variety of sources (pupil, parent, outside agencies) in order to 
develop an accurate picture of the pupil’s needs, attainment, projected 
targets, motivators and how they respond to teaching approaches. School 
will carry out relevant assessments to determine a child’s strengths and 
areas of difficulties. Some assessments will be carried out by the SENCO and 
some children will be referred (with parental permission) to the Local 
Authority SEND Support Service.    

     
Plan 

A SEN Support Plan is put together to outline the methods to be used in 
order to achieve specific outcomes. It is written and agreed by the class 
teacher and parents at the termly SEN Consultations with Parents. These 
documents include details such as: 

a. Quality First Inclusive teaching approaches that are effective to 
enhance pupil’s learning 

b. Proven intervention that have been identified to achieve specific 
targets – and how they will be delivered and monitored 

c. Any focused support from a teaching assistant in class. This should be 
purposeful, with the ultimate aim to develop the pupil’s independence 
and maximise pupils contact with his/her class teacher 

d. Resources to ensure access to curriculum or environment 
e. Parent and child views 
f. Details of outside agency involvement 
g. Attainment details tracked over time 

 
Do 
• The SEN Support Plan becomes a working document and is annotated to show 
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progress towards outcomes and/or adjustments made to determine progress. The 
class teacher manages the plan and suggested outcomes. They will be 
accountable for the outcomes and will discuss with the SENCO if they feel the 
plan is not working for whatever reason.  

 
Review 
• A timescale is attached to the plan so that everyone involved appreciates 

when targets are reviewed.  The targets are reviewed by the class teacher 
termly with the child, parents and any outside agencies.  Each child’s needs 
and progress is discussed at termly SEN review meetings with the SENCO. A 
further plan can then be devised, if required, to enable the pupil to achieve 
their next steps in learning. This cycle of ‘Assess-Plan-Do-Review’ continues in 
order for pupils to make accelerated progress in the hope that they meet age-
related expectations. When a child is achieving at age-related expectations, the 
plan will cease and they no longer are identified as having a special educational 
need and are removed from the school’s SEN register. They will continue to be 
supported by differentiated quality first teaching by their class teacher and their 
progress will continue to be monitored. 

 
Further options 
• Where there is little or no improvement in the child’s progress, 

further assessment may be requested from outside agencies to 
gain a better understanding of the pupil’s profile and 
recommendations for support. Sefton’s Local Offer outlines 
support available. 
http://www.seftondirectory.com/kb5/sefton/directory/localoffe
r.page?localofferchannel=0 

• Request top up funding from the local authority if cost of 
support goes beyond the £6,000 threshold that is the school’s 
responsibility.  The SENCO will complete a high needs 
application which shows that their plan is efficient and likely to 
succeed. 

• Where, despite the school having taken relevant and purposeful action to 
identify, assess and meet a child’s SEND, and the child has not made expected 
progress, the school or parents may consider requesting an Education, Health 
and Care Assessment (EHC) which from September 2014 has replaced a 
Statement of Special Educational Needs.  The school will need to demonstrate 
that the pupil requires provision that is additional and different from the 
resources ordinarily available to a mainstream primary.  

 

5. SUPPORTING PUPILS AND FAMILIES 
 
Parents’ first port of call is the child’s class teacher. In addition, the school’s SENCO and 
Pastoral Manager can provide support, guidance and advice to families. 
• In addition to this SEN policy, it is the school’s statutory requirement to 

provide a SEN Information Report; Regulation 51, Part 3, section 69(3)(a) of 
the Act  www.larkfieldprimary.co.uk 

• Sefton’s Local Offer can be found on Sefton’s Council’s website which details the 
provision and support services available in the local area. www.sefton.gov.uk/schools-
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learning/special-educational-needs-(sen)-reform-in-sefton/the-local-offer.aspx 
• Parents are also encouraged to seek advice from Sefton’s Information, Advice and 

Support Service (SENDIASS) on 0151 934 3334 or via email 
seftonsendiass@sefton.gov.uk. A range of useful information can be accessed via 
Sefton Council’s website www.seftondirectory.com 

• The admission process is the same for all children and is controlled by Sefton council. 
Full details can be found on the Sefton website at www.sefton.gov.uk , alternatively 
you can follow the ‘Applying for a place at Larkfield’ link from the key information 
page of our school website www.larkfieldprimary.co.uk , which will take you straight 
to the admissions section. 

• We would always recommend a visit to school to see our facilities and talk 
about your child’s needs prior to making your final selection [we welcome 
you to bring anyone with you to visit, for example we regularly have parents 
visiting along with the local authority inclusion consultant]. 

 
 

6. SUPPORTING PUPILS AT SCHOOL WITH MEDICAL CONDITIONS 

• The school recognises that pupils at school with medical conditions should be 
properly supported so that they have full access to education, including school 
trips and physical education. Some children with medical conditions may be 
disabled and where this is the case the school will comply with its duties 
under the Equality Act 2010. 

• Some may also have special educational needs (SEN) and may have a 
statement, or Education, Health and Care (EHC) plan which brings together 
health and social care needs, as well as their special educational provision 
and the SEND Code of Practice (2014) is followed. 

• It is important that parents notify the school if their child has a medical condition 
which may affect them during the school day.  Children should not bring any 
medicines to school unless by arrangement.  If medication is needed a ‘Parental 
Agreement for School to Administer Medicine’ form must be completed.  This is 
available from the school office.  For longer term conditions we will write a care 
plan in consultation with the school nurse and parents.  Care Plans are shared with 
all staff involved with the pupil.  We have a number of staff that have first aid 
[basic and paediatric] training and all staff receive additional training from the 
school nurse on using an epipen/diabetes/epilepsy as required. 

• Arrangements for supporting Pupils with Medical Needs can be found on the 
Key Information page of our school website www.larkfieldprimary.co.uk 

•  
 
 

7. MONITORING AND EVALUATING OF SEND  
 

Larkfield has robust systems for managing and monitoring school improvement so that it 
actively and continually reviews provision for all pupils. SEN provision is reviewed 
through:  
· Regular observations of class teachers and support staff  
· Self-evaluation of all staff as part of the appraisal cycle  
· Reviewing and setting new targets as part of the SEN Support plan cycle – assess, plan, 
do, review  
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· Pupil progress discussions and work scrutiny  
· Pupils’ and parents and staff views  
· SEN report to governors  
· Annual review of SEN policy  
· Termly SEN meetings with class teachers  
· Attendance at network meetings and governor training  
· Informal feedback to SENCO  
· Analysis of end of year data and RAISEonline  
· Larkfield’s Self Evaluation Form (SEF)  
· Ofsted  
· Local Authority monitoring visits  

 
 

8. TRAINING AND RESOURCES 
 

• As a mainstream school, Larkfield is provided with some resources to 
support those with additional needs, including pupils with SEN and 
disabilities, which is determined by a local finding formula. Larkfield has 
an amount identified within its overall budget called the notional SEN 
budget which it uses to support the progress of pupils with SEN. Schools 
are not expected to meet the full costs of more intensive, specialised or 
expensive special educational provision from their core funding. Sefton 
Local Authority may provide top-up funding [subject to successful 
application by the school] where the cost of the special educational 
provision required to meet the needs of an individual pupils exceeds 
£6000.  

• The SENCO manages the SEN budget for purchasing additional and / or updating 
resources to meet the needs of pupils with SEN.  

• In order to maintain and develop the quality of teaching and provision to 
respond to the strengths and needs of all pupils, all staff are encouraged to 
undertake training and development. 

• All teachers and support staff undertake induction on taking up a post and 
this includes a meeting with the SENCO to explain the systems and 
structures in place around the school’s SEND provision and practice and to 
discuss the needs of individual pupils. 

• The school’s SENCO regularly attends SENCO network meetings in order to 
keep up to date with local and national updates in SEND. 

• Training needs are identified formally, in line with the school’s appraisal cycle, and 
also informally through the staff member’s line manager. Training costs are met 
from the school’s CPD budget, which is managed by the Head teacher.  

• The SENCO also provides in-school training for teachers and support staff and works 
alongside colleagues in a coaching capacity, where appropriate.  

 
9. ROLES AND RESPONSIBILITIES 

 
The SEN governor’s role is to work closely with the school’s SENCO to support and 
challenge the school’s policy and practice for meeting the needs of pupils with SEN. The 
SEN governor should attend regular training, meet regularly with the SENCO, be well-
informed of local and national changes to policy and practice and be able to report to the 
full governing body about SEN provision in the school.  
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Larkfield complies with the SEND Code of Practice 2014 which states that the school’s 
SENCO should be a qualified teacher and, where they have not previously been the SENCO 
at that or any other relevant school, they must achieve a National Award in Special 
Educational Needs Coordination. The SENCO has day-to-day responsibility for the 
operation of SEN policy and provides professional guidance to colleagues and works 
closely with staff, parents and other agencies. Larkfield Primary also ensures that the 
SENCO has sufficient time and resources to carry out these functions. This includes 
providing the SENCO with sufficient administrative support and time away from teaching 
to enable them to fulfil their responsibilities.  
Teaching assistants are deployed to each year group according to need and these are 
managed by each class teacher. 1:1 teaching assistants and specialist teaching assistants 
(who are deployed across the school according to pupil need) are line-managed by the 
SENCO.  

 
The SENCO also works closely with other members of staff who have designated roles:  
· Mr Julian Ward (Headteacher) – Safeguarding / Looked After Children / Pupil Premium 
Grant / Pupils with Medical Conditions 
· Mrs Anita Haigh (Learning Mentor/ PSA) – Pastoral Support  
                                                                    

 
 

10. STORING AND MANAGING INFORMATION 
 
Where possible, electronic records are stored on the school’s server, although paper 
copies of SEN records will still be needed. Data is stored securely, computers are logged 
off after use and data is not transferred externally without having a secure password or 
being encrypted.  
Paper copies are transferred to secondary school at the end of Year 6 or when a pupil 
leaves, if this is before Year 6.  
The DfE does not have specific guidance about which SEN records need to be retained by 
school. However, the Information and Records Management Society (IRMS) reports that 
‘primary schools do not need to keep copies of any records in the pupil record except if 
there is an ongoing legal action when the pupil leaves the school.’  
For pupils with a Statement of SEN, EHC plan or pupils who have been supported 
by the Educational Psychology Service, records are kept centrally by the Local 
Authority for 25 years. 

 
 

11. REVIEWING THE POLICY 
 
Larkfield’s SEN policy is reviewed annually and developed through Local Authority 
guidance, use of national guidance (NASEN), consultation with staff, parents and governors 
and reflects the 2014 SEND Code of Practice guidance. 

 
12. ACCESSIBILITY 
 

• As a former resourced provision for children with Physical needs, our building is 
accessible for wheelchair users and those with restricted mobility. We have 
identified the main entrance door as an area we could improve by providing an 
automatic door facility. 
• As we refurbish our classrooms we will improve signage for those with visual 
impairment. 
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• To improve access to information provided to students and parents, our website 
is to be redesigned to include improved support facilities for visual impairment 
and translation. 
 
The SEN policy ensures that staff identify, assess and arrange suitable provision 
for pupils with disabilities and special educational needs. Working with the Local 
Authority and outside agencies, the SENCO, class teachers and named support 
staff ensure additional resources are available where appropriate to ensure equal 
access to the school curriculum, including physical education, participation in 
breakfast/ after-school clubs, school visits and residentials.  

 
 

13. DEALING WITH COMPLAINTS 
 
Larkfield Primary school values its relationship with parents, carers and the local 
community. School staff are happy to receive suggestions and comments on what goes on 
within school, and this can help to identify areas of success and where improvements can be 
made. Individuals may also, however, want to raise concerns and it is important that anyone 
who does so is treated seriously and fairly. It is in everyone's interest that complaints are 
resolved at the earliest possible stage. Every effort should be made to resolve the matter 
informally. Most enquiries and concerns can be dealt with by the class teacher, SENCO or the 
head teacher without needing to resort to a formal procedure.  
If it is not possible to resolve the matter informally the person raising the 
concern may decide to pursue a formal complaint. Details of how to make a 
formal complaint can be found on the school’s website: 
www.larkfieldprimary.co.uk 

 
 
14. BULLYING 

 
A pupil is being bullied when another pupil or group of pupils systematically, over 
a period of time and deliberately single out that pupil for hurtful behaviour. 
Larkfield recognises that pupils with additional needs, including special 
educational needs and / or a disability may be vulnerable to bullying but firmly 
believes that no individual has the right to bully another. Preventing and tackling 
bullying is a high priority within the school and has a clear commitment from the 
head teacher, governors, senior management and all staff.  
Larkfield’s Anti-Bullying policy can be found on the school website: 
www.larkfieldprimary.co.uk
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